
 

 
DRAFT MINUTES 

 
SUNNYVALE HOUSING & HUMAN SERVICES 

COMMISSION 
JANUARY 24, 2007 

 

 
The Housing & Human Services Commission met in a regular session in the West Conference 
Room at 456 W. Olive Ave., Sunnyvale City Hall, Sunnyvale, CA 94086 on January 24, 2006 at 
7:08 p.m. with Chair James Callan presiding.   

 
ROLL CALL 
 
Commission Members Present:  Chair James Callan, Vice Chair Timothy Persyn, 
Commissioners Ann Andersen, Micki Falk, Damon Kali, Charles Keeler, Florence Tindle and 
Patricia Plant 
 
Commission Members Excused Absent: Commissioner Meyering  
 
Commission Members Unexcused Absent: None 
 
Staff:  Ernie DeFrenchi, Affordable Housing Manager; Katrina Ardina, Housing Program 
Analyst; Victoria Chambers, Housing Senior Office Assistant; and Jennifer Coile, Housing 
Consultant 
 
Chair Callan asked Commissioner Tindle if she would introduce herself to the other 
Commission members and bid her welcome on behalf of the commission as a whole.  
 
Commissioner Tindle introduced herself and gave a brief background on her history in 
Sunnyvale.  She stated that she really wanted to be able to impact the community and was 
invigorated by this community because of the tangible results visible through what is being done 
here.  
 
PUBLIC ANNOUNCEMENTS  
 
None 
 
CONSENT CALENDAR 
 

A. Review and Approval of the November 15, 2006 Minutes 
 
Commissioner Falk stated that she mentioned the JFK University has a counseling center for 
kids and wanted her comments regarding the center added to the November meeting minutes.   

 
Chair Callan asked Vice Chair Perysn to state whether or not his absence from the November 
meeting was excused.  Vice Chair Perysn stated that it was excused.   
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Commissioner Andersen made a motion to approve the Draft Minutes of 
November 15, 2006 as amended.  Commissioner Keeler seconded. 

 
Following the motion to approve the Draft Minutes of November 15, 2006 as amended, a 
discussion including the following occurred: 
 

a. Commissioner Meyering had sent an email to staff and the Chair on January 24, 
containing his comments on the October, November and December meeting minutes.*  
The Commission discussed whether or not the minutes should be approved, as 
Commissioner Meyering was absent and the Housing Officer was not present. 

 
b. Chair Callan read three points in Commissioner Meyering’s email (the text of which is 

attached to the minutes*) to the other commissioners, to determine whether or not the 
commission would wish to consider an action to change their vote to approve the 
November 15 minutes.  Chair Callan asked if anyone would like to reopen the question 
of approval of the minutes.  No one made a motion to reconsider.   

 
*Email correspondence from Commissioner Meyering received by Housing Staff at 5:40 PM on 
January 24, 2007 is included as an attachment to the minutes of the meeting of January 24, 
2007, so that it may be included for the record as requested by Commissioner Meyering.   
 

Motion carried 6 – 0, with Commissioner Kali abstaining, and Commissioners 
Meyering and Plant absent. 

 
Commissioner Plant arrived at 7:25 PM as she was detained at work.  She apologized for the 
delay.  

 
B. Review and Approval of the December 13, 2006 Minutes 
 

Vice Chair Persyn mentioned that on page two the vote should reflect “4-1” instead of “4-2.”  He 
had a question about the term “vacation of rights” on page two.  Ms. Coile clarified the meaning.   
 

Vice Chair Persyn made a motion to approve the Draft Minutes of December 13, 
2006 as corrected.  Commissioner Andersen seconded.   

 
Commissioner Falk stated that the December meeting was cancelled.  Mr. DeFrenchi clarified 
that the December meeting had originally been cancelled and rescheduled due to the Mid-
Peninsula Housing Coalition presentation for funding of an affordable housing project.   
 
Ms. Coile stated that the minutes should reflect that it was a “special” not “regular” meeting.  
The Chair asked the Commission for a vote on the Draft Minutes with the additional change.   
 

Motion carried 8-0, with Commissioner Meyering absent.   
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CITIZENS TO BE HEARD 
 
None. 
 
PUBLIC HEARINGS/GENERAL BUSINESS  
 

A. Approval of Draft Work Plan for 2007 
 
Chair Callan introduced Agenda Item A.  He mentioned the February 15 meeting as being held 
on a Thursday at 6 PM.   
 
Ms. Chambers stated the location of the meeting, and let the Commission know that an email 
would be sent with the relevant details.  
 
The Chair requested that this information also be sent to any absent Commission members.  
Ms. Chambers stated that only one main distribution list is used, which includes all 
commissioners to ensure that everyone receives the same information.   
 
The Chair asked if there were any other unusual places or times for upcoming Commission 
meetings.  Ms. Chambers stated that nothing else for the next few meetings would differ from 
the usual (West Conference Room, 7 PM).  In the event the location or time varied from the 
standard, the Commission would be notified.   
 
Mr. DeFrenchi informed the Chair that a motion must be made to approve the Work Plan for 
2007.  
 

Commissioner Kali made a motion to approve the Draft Master Work Plan.  
Commissioner Tindle seconded. 

 
Motion carried 8-0, with Commissioner Meyering absent.  

 
B. Discussion of Outside Group Funding Process for FY 2007/08,  Including Review of 

Request for Proposals (RFP) Packet and Ranking Format 
 
Katrina Ardina, Housing Programs Analyst, presented Agenda Item B.  Ms. Ardina proceeded to 
give a broad overview of the process and the Commission’s role in evaluating the agency 
applications.  Staff will first screen the applications, with consideration of the application factors 
described in the Human Services Policy.  A calendar has been prepared describing the 
timeline, including all upcoming meetings, which was discussed with the Commission at the 
October 2006 meeting.   
 
Since posting of the application, staff conducted a pre-application workshop to assist agencies 
with any questions related to the proposals to be submitted.  The proposals are due on January 
31, 2007.  The Commission will receive binders with all of the applications.  The Commission 
will be able to begin evaluating the applications on February 7, the date scheduled for delivery 
to the Commission.     
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Agencies will make presentations to the HHSC on February 15, 2007.  At the next Commission 
meeting, on February 28, the Commission will review the staff technical review of the 
applications, as well as prior and current year performance for each agency.  The Commission 
will make funding recommendations at the March 28 meeting.   
 
In May the Commission’s funding recommendations will be brought to City Council for final 
consideration by Council.   
 
Ms. Coile explained how the meeting will progress on February 15.  She mentioned the evening 
may be lengthy due to the number of proposals expected to be received.  She suggested that 
the commissioners read the agency proposals prior to the February 15 meeting.   
 
Commissioner Falk mentioned that she sent two emails, one to Chair Callan and one to the 
Housing Officer, and that neither of her emails were responded to.  Mr. DeFrenchi commented 
that comments outside of the agenda should be voiced during the “Commissioners Oral 
Comments” section.  
 
Ms. Coile stated that there was a notice for funding.  Commissioner Falk stated that outreach 
efforts taken were not sufficient.  Further discussion ensued.  Mr. DeFrenchi repeated that this 
topic should be reserved for the appropriate time per the agenda.   
 
Commissioner Kali expressed his uncertainty regarding properly evaluating the proposals.  He 
felt it may be difficult given the lack of a more in-depth understanding of the subject.   
 
Ms. Coile stated that through general knowledge, the Commission should be able to aptly 
review and evaluate the proposals.   
 
Vice Chair Persyn informed Commissioner Kali that the agency proposals will be very detailed 
and staff will be completing technical evaluations.  The Commission’s role is more simple.   
 
Chair Callan had comments regarding Section IV-3, Criteria 6.  He stated that he would weigh 
the effectiveness of the dollars that the City spends much more heavily in terms of the efficiency 
of the organization we choose to fund, and that he wanted to see a higher numeric value for 
agency administrative costs less than 20% of administrative costs.   
 
The Chair then asked the Commission to look at evaluation criteria number four, project budget, 
on the Commissioners’ evaluation form.  He stated that he would like a bullet added regarding 
whether the program is efficient with a low percentage of funds being used for administrative 
purposes versus direct service costs.  
 

Chair Callan made a motion to have a bullet added to the Commissioners’ 
Evaluation Form regarding whether the program is efficient with a low 
percentage of funds being used for administrative purposes versus direct 
service costs.  Motion failed for lack of a second.  

 
Vice Chair Persyn asked how much of the funding allocated toward each agency is going 
toward administrative costs, and if there is a cap for administrative costs.  
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Ms. Ardina explained that the City’s expenses are capped for administration costs with CDBG 
funding.  Ms. Coile further explained that CDBG funds used for administrative purposes are 
capped by HUD; however, there is no specific cap for the agencies funded by the City. 
 
Further discussion of this topic ensued.  
 
The Chair asked if the Commission had additional questions or comments; there were none.   
 
Commissioner’s Oral Comments: 
 
Commissioner Falk expressed disappointment that the JFK University Counseling Center issue 
was not followed up on.  She feels it is a missed opportunity for this agency to have received 
City funding.  
 
Vice Chair Persyn proposed an agenda item for the future for a discussion on closure of the 
mobile home parks (in light of the Oasis closure and the Flick Mobile Home Park).  He would 
like the Commission to learn more about the mobile home park closures and open this topic for 
discussion.  Mr. DeFrenchi stated that staff will refer comments to the Housing Officer for a 
future agenda item.   
 
Commissioner Plant conveyed that there is not enough low-income housing for those that need 
it.   
 
Staff will add these topics to the June and future upcoming meeting agendas.   
 
Further discussion proceeded about mobile home park conversions.  
 
Commissioner Falk asked what happened with events related to this subject in the City of 
Oakland.   
 
Mr. DeFrenchi stated that the discussion may include information in relation to other cities.   
 
Staff Comments:   
 
Mr. DeFrenchi informed the Commission that a computer server problem occurred with the 
City’s email system.  Outgoing and incoming emails from January 9 to January 19 are not 
available to staff.  He also stated that the Below Market Rate Ownership waitlist is about to 
open.  Two workshops are being held tomorrow to provide information for businesses, but not 
for the general public.  Ads will be published as well, and close to 8,000 flyers are being sent 
out.    
 
Commissioner Falk asked if notices will be posted at the Senior Center.  Mr. DeFrenchi stated 
that flyers will be posted at all City buildings, including the Community Center and the Senior 
Center.   
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INFORMATION ONLY ITEMS  
 
None. 
 
 
ADJOURNMENT 

 
Chair Callan adjourned the meeting at 8:26 PM. 

 
Respectfully submitted, 
 
 
 
Annabel Yurutucu 
Housing Officer 
 










